
TOWN OF HOLDEN BEACH 

ORDINANCE 15-08 

 

AN ORDINANCE AMENDING THE HOLDEN BEACH CODE OF ORDINANCES, CHAPTER 30: TOWN 

GOVERNMENT AND OFFICIALS (§30.05) 

 

BE IT ORDAINED BY the Town BOC of Holden Beach, North Carolina that the Holden Beach Code of 

Ordinances, Chapter 30: Town Government and Officials (§30.05), be amended as follows: 

 

Section One: Replace Section 30.05 in its entirety to read as follows: 

 

§ 30.05  MAYOR PRO TEMPORE AND EXECUTIVE SECRETARY 

 

The BOC shall elect from one of its members: (1) a Mayor Pro Tempore, and (2) an Executive 

Secretary, who shall not be the same member. The normal term of office of both the Mayor Pro 

Tempore and the Executive Secretary shall be one year, commencing at the first regular meeting in 

December; provide, however that each shall serve at the pleasure of the BOC. 

 

The Mayor Pro Tempore shall discharge the duties and exercise the powers and authority of Mayor 

in the absence, disability, disqualification of the Mayor and during a vacancy in the office of Mayor; 

provided his or her rights and duties as BOC shall remain unimpaired; except he or she shall receive 

the salary or expenses of Mayor when serving in that capacity.  No additional oath of office shall be 

required of the Mayor Pro Tempore upon assuming the duties of the Mayor beyond that oath taken 

at the time of appointment to Mayor Pro Tempore. 

 

The Executive Secretary shall be responsible for: (1) creating the agenda for each regular and 

special meeting of the BOC, and (2) assembling all supporting agenda package materials, in 

consultation with the Mayor, other members of the BOC and the Town Manager and Town Attorney, 

as applicable. The Executive Secretary shall timely deliver the same to the Town Clerk for copying, 

delivery and publication in accordance with these ordinances and the Rules of Procedure provided 

for herein. The Town Clerk and Town Manager shall provide logistical and advisory support to the 

Executive Secretary in performing these functions and the Town Attorney shall provide legal 

interpretation or support as requested by the Executive Secretary. No notice of any regular or special 

meeting of the BOC, nor any agenda or agenda package materials with respect thereto shall be 

delivered or published by the Town Clerk without the express prior authorization of the Executive 

Secretary. 

 

Section Two: The Town Clerk is directed to forward this ordinance to American Legal Publishing for 

inclusion in the next published supplement to the Holden Beach Code of Ordinances. 

 

Section Three: This ordinance shall be effective the 17th day of December, 2015. 

 

Adopted this the 16th day of December, 2015. 

 

 

              

ATTEST:     J. Alan Holden, Mayor 

 

      

Heather Finnell, Town Clerk 


